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Building Permit Application 
 
 
Building Permit #____________                                          Date of submission_________ 
 
Zoning District______________________________          Date of Approval__________ 
 
Owner Information: 
Name :___________________________Address:________________________________ 
Phone:___________________________E-Mail:_________________________________ 
 
Property information: Where the construction will be done 
Address:________________________________________________________________ 
Map & Lot #___________________ Is the property in the flood zone? 
_______________ 
Is the property in a mobile home park? _____ If yes, attach letter of approval from Co-op. 
 
Energy Permit #_____________ Septic approval #_________ (attach documents) 
Driveway permit attached? _______ Town water or sewer approvals_________________ 
Is the Planning Board, ZBA, or the Historic Commission approval needed? ___________ 
 
**__________________________________________ 
   Owner’s signature for authorization of work and date 
 
 
Building information-what type? Circle one 
 
Permit Type:   Building    electrical    plumbing     mechanical     other(___________) 
 
Building use:   single family    Multi-family(#units____)(#stories___)   Commercial 
                        Other(____________) 
 
Work Type:   New     addition     renovation    upgrade     replacement     shed     garage    
                       Deck        Pool         fences over 6ft.        carport              Other(_________)   
                 
 Approx. value of construction______________ 
 
 Building size or addition size:________________________ 
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Any additional comments or notes:__________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
 
Contractor Information- Who is performing the work? 
Builder name: ____________________________ 
Address:_________________________ 
Phone:__________________________________E-Mail:__________________________ 
 
Plumber Name:___________________________Address:_________________________ 
Phone:__________________________________License#____________exp._________ 
 
Signature:_________________________(acknowledges compliance with laws & codes). 
 
Electrician name:_________________________Address:_________________________ 
Phone:_________________________________E-mail:___________________________ 
 
Signature:__________________________(acknowledges compliance with laws & code). 
 
Work order # from PSNH________________ 
 
I hereby certify that as the applicant for the permit, I am the owner or the owner’s agent and hereby declare that the 
statements and information contained in the application, with submissions, are true and accurate to the best of my 
knowledge. I understand I am responsible to ensure that all construction or other work will be complete in accordance 
with all State, Federal, and local laws, code and ordinances. I understand that I am responsible to ensure that all 
inspections will be completed as required by the town. No structures will be used in violation of any of the above 
forementioned laws. My signature on this on this application grants permission for the Building Inspector(s) to enter 
the property for inspections. 
 
Signature of applicant___________________________________Date:___________________________ 

Office use only 
Fee Computation:____________________________________ 
Fee:__________________________ 
Date paid:______________ cash______________ check________________ 
Date of issuance:___________________________ 
 
Building inspectors authorization:______________________Date:_______________________ 
 
SCHEDULE OF FEES: 
Item                                                               number of inspections                                      Fee 
Sheds/outbuildings                                                     1                                                         $20.00 
Signs,decks,porches                                                   1                                                         $20.00 
Pools,fences more than 6ft.                                        1                                                         $20.00 
Modulars, Manufactured                                           4                                                          $.12sq.ft 
Stick built homes                                                       6                                                          $.12 “ 
Barns, garages                                                           2                                                          $.12 “ 
Renovations                                                               2                                                          $.12” 
Additions                                                                   3                                                          $.12” 
Commercial up to 2000sq.ft                                      6                                                          $.15” 
Commercial over 2000sq.ft.                               unspecified                                                   $.20” 
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New multi-family                                                     4/6                                                        $.15” 
Electrical, plumbing,mechanical (EACH)                2                                                        $35.00ea. 
Electrical upgrade or change                                    1                                                           $15.00 
Re inspections                                                     each ½ hr.                                                 $15.00 
WHAT REQUIRES A BUILDING PERMIT 
*New construction, renovation & additions. Renovations of a building or building systems. 
Renovations: a change to a building elevation, egress path, modifications to floor plan or layout 
where walls are greater that 5’9” in height. 
*Construction of a structure: decks, porches, pools, sheds, barns, garages, & signs. Must have a 
setback of 10’ from property line and 30’ from right of way. 
*Relocation of a structure or change of occupancy type. New or replacement of a permanent 
heating system or air conditioner. 
*Plumbing work on any building: water/sewer lines, septic tanks, wells and firelines where 
additional lines or fixtures are added. 
*Electrical work where load is increased or circuits added. 
*Fences over 6 ft.Setback must be minimum of 10ft. from property line & 30 ft. from ROW. 
 
WHAT DOES NOT REQUIRE A BUILDING PERMIT 
*Minor, non-structural repairs. Repairs mean: replacement of parts of a building with new parts 
that are the same or equal. Painting, paper, tiling, carpeting, cabinets, counter tops, and similar 
work are considered repairs. 
*Repair or replace any part of an electrical or plumbing system. 
*Residing and re-roofing, replacement of doors and windows providing they are not fire doors or 
egress windows. BUT THEY MUST COMPLY WITH STATE OF NEW HAMPSHIRE 
ENERGY COMPLIANCE CODES. 
*Fences less than 6 ft. in height. 
*Any portable heating, ventilation or cooling unit. 
  
MATERIALS FOR SUBMISSION 
*Completed application with all necessary PRIOR approvals attached. 
*Erosion control and sedimentation plans. 
*Two set of construction plans(one for site & one for application.) 
*Scale for foundation, floor & elevation will be ¼”=1’. Sections & framing ¾”=1’.  
*Site plan at a scale of 1”=20’. Which will include lot line dimensions, setbacks, location of 
existing and proposed structures, all waterways and wetlands, location of well & septic, or 
location of water & sewer lines. Include the location of the driveway.  
This list is not inclusive.  
 
REQUIREMENTS-GENERAL 
It is the applicant’s responsibility to schedule inspections with a 48 hour notice. You must contact 
the Building Inspectors office at 603-239-4951 ext.112. A Certificate of Occupancy MUST be 
issued before occupying the structure. Building permits are valid for one year. If work is not 
completed you must renew the permit. A permit may only be renewed once. Mechanical 
inspections require approval from the Fire Chief for operation. If you have any questions whether 
or not a building permit is required, contact the Building Inspector at 603-239-4951 ext.112.  


